Risk Identification Information for Schools
We recommend that teachers carry out a preliminary visit in advance of their school trip to Western Approaches in order to conduct their own risk assessment.  Please be aware that responsibility for pupils on school visits remains with the teachers at all times.  
The following factors relate specifically to Western Approaches and should be taken into consideration in relation to individual needs of group members.

External Environment:
· Western Approaches is located on Rumford Street on a main one-way street
· The majority of the building is underground and can only be accessed by stairs.  There are no windows in the main bunker.
· There is no drop-off point outside Western Approaches with double-yellow lines on the left-hand side of the street.
· There is a pay and display car-park opposite the site, with some on-street parking.
· During your walking tour you will never cross any roads but will walk alongside one on your route.
· Your group will be in a public setting during your walking tour. As you are with a uniformed staff member whilst taking part in activities, members of the public may take photographs of the group. Please be aware of this as your tour guide cannot control this. 
Internal Environment:
· There are some low barriers in the main reception area with a risk of a drop down a staircase.  Group members should be instructed not to climb on these barriers.
· As this is a large site, a central meeting point at the bottom of the ramp leading from reception is suggested for all group members.  
· Information in Western Approaches relates to conflict.  Teachers must consider what is age appropriate for their pupils.

Supervision and Behaviour
· Groups must have the correct adult-to-pupil ratio. 
· Year Groups 4 to 6 – 1:10
· Year Groups 7+ - 1:15
· Western Approaches reserves the right to refuse permission to any groups who do not have the correct ratios for their visit
· Western Approaches also reserves the right to ask groups to leave if:
· Any group member carries out any behaviour deemed as antisocial
· Any group member behaves in such a way to affect the safety and enjoyment of other visitors and staff
· Any group member causes damage to any element of the site
· If any group member is instructed to leave the site, please ensure you have contingency measures in place to deal with this situation
· Lost pupils should find their way to the main Reception Desk which is permanently manned.  Staff will then help to locate an appropriate supervising adult.  Pupils should therefore be made aware of the arrowed tour route which will lead back to Reception.
· It is essential that supervising staff remain with their pupils at all times to oversee their behaviour and safety and to accompany them to an exit point in the event of an evacuation.

Fire and Evacuation
· Supervising adults should familiarise themselves with all fire exits on site.  A map can be provided to help with this.  All group members should be briefed about evacuation procedures (in case of a fire this is to leave calmly by the nearest fire exit).  
· When the fire alarm sounds, it is in the form of a loud oscillating siren
· The Pay and Display car park opposite Western Approaches is the main assembly point for all visitors.  
· It is the supervising adult’s responsibility to take a register and report any missing persons to the Western Approaches Fire Warden, who will make themselves known to your group.

First Aid
· A qualified first aider will be on site at all times during your visit to provide basic first aid treatment.  Please speak to any member of staff if treatment is required.  However, please note that it is anticipated that it is ultimately the role of the supervising adult(s) to administer first aid to pupils
· Please report any accidents to the main Reception Desk as this will be recorded in the accident book

Security
· Please be aware that certain rooms within Western Approaches are covered by CCTV cameras.  Images are recorded and monitored.
· Please ensure staff and pupils do not leave any personal items unattended  
Safeguarding children and Disclosure and Barring Service Check
· All staff have passed through a basic disclosure check and wear a Western Approaches uniform so they are easily identifiable.
· Western Approaches has a Safeguarding Children and Vulnerable Adults policy as well as a Lost Child Policy
· Any incident of inappropriate behaviour must be reported to a member of staff immediately


Hazards including slipping, tripping, falling down stairs, trapping fingers in doors, cuts and bruises 
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